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REGISTRATION

Begin ny going o www,ceblorg, and clicking on ihe \G |
Communiny/Onling Enrofimean: 7 ab.

Ciick Here If you have nat registered for the online enroliment community and
you need to create your username and password,

Employees vilt click on the first “click here” option to Chick Here to access the login page for the CEBT online enroliment community
register. Fillin ihe reqguired fields on the registration partal for employees

page. Piease use your wark email address, or the

enmail acdress you have on file with your employer, ,
. J o 2 PIY Create a password, confirm o :

Press ‘create” and you witl receive cn email shorily chunge passyiord

after with alink 1o [ogin.
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Welcome to Your CIET
Peneflt Pl Forial

Change Your Password

VERIFY INFORMATION BEGIN ENROLLMENT

act the Mew Hire Fnra

Review Profile Details and add in or co ;
ler 1o choose your benedits

nol completed by your employsr, MNext, press &

PSS AL ot PP iold Ml osinh i Etiin £k Sabwt i, by Ty Isvul Dolpriine page.
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NMEED TO ADD A DEPENDENT? |

1.Click o “Add Mew E
2.Eilin requirec! myformation
3.Press "Save Depencent”

Y

Please contact your HR Administrator or Benefits Specialist.for any questions,




MAKE YOUR ELECTIONS
Review ihe benefit options
available. and choose a plan.
“lnclude dependents on
coverage by checking the box
next 1o ithe dependent you
wish to i You will need to
do this as you move thiough
ecch benefit tab,

WONDERING WHAT
PLAN TO CHOOSE?

Refer o the benefit
descriptiors for g
comparison of the differen
plan designs.

ADD A BENEFICIARY

Add mutiiple benaficiaries by
selecting the 4 sign. inputting thelr
name, relationship, and percent. The
totcd perceniage of all primary or
contingent heneficianes should equal
100%.

PREVIEW AND SUBMIT
ENROLLMENT

Select Praview Benefiis to ra
your benefits before submitting.

Select Save & Fimsh to subinit
enrolimernt.

UPLOAD DEPENDENT VERIFICATION

Upload proof of dependent documentation for any
neyws dependent belng added 1o your benefits (e, Birth
certificate, marriage certficcte, acdoprion pagers,
common |aw certificaie. civil union certificate), and
prass upload.

Dependent Verification 1s required within 50 days. If
you do not have i ut the time of enrollment press
“Skip and Cantinue”, end subimit 1o your HR
administraior,

REVIEW AND PRINT ELECTIONS

I 'est !eﬁ'e?‘r’ts' 3 seiect
| v “Summar!
Summarize Coverages - Covercges” in

order to review
your entolliment.

Print your election

summeary for your

recorcs or future
———————  _ §—____}

Please contact your HR Administrator or Benefits Specialist for any questions.



